How to Compact CoMIS


To ensure optimal performance, compact your Microsoft Access databases on a regular basis. If you delete data or objects in an Access the database can become fragmented and use disk space inefficiently. Compacting the Access database makes a copy of the file and rearranges how the file is stored on your disk.  It is advisable to do this step after you have made a current backup of CoMIS, just in case.

	Make sure that the person doing the compacting is the only user in the CoMIS file.   From the CoMIS Main Menu or in the database window click on the Tools menu, Database Utilities, Compact and Repair Database.  

The window will minimize during the compacting process and return to the menu or the database window when the compact is completed.  
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